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INOJIO’KEHUE

« O mopsijike paccMOTpeHHst 00palieHuil rpaXKaaH B JOIKOIBHOE
o0pazoBaTesIbHOE YUPeXKIEHHE»

1. Ob1ue nonoxeHus

I.1. Hacrosiwiee ITosoxkenue o mopsiake paccMoTpeHus oopalieHuii IpaKJaH B
AIMHHUCTPALIMIO MYHHULMIAIBHOTO Ka3eHHOTO JOLIKOJIBHOTO 00pa3oBaTe/IbHOrO
yupexaeHus «/lerckuit cax Ne190 » (nanee — Yupexaenue) paspaborano B
cooTBeTcTBHH ¢ DenepanbHbIM 3akoHOM 0T 02.05.2006 Ne59 B3 «O nopsaxe
paccmoTpenus oOpawiennii rpaxian Poceuiickoit Menepatmmy. [onoxenuem
PEeryMpyloTes IpaBOOTHOLLIEHHs, CBA3aHHbIe ¢ peann3alneil rpakianiHom PO
3aKperieHHoro 3a HuM Koncrutyuueit PO npasa oGpatiieHus B Opransl MECTHOIO
CaMOYTpaB/IeHUs, YCTAHABIMBACTCS MOPSI0K PACCMOTPEHHsI 0OpalleHUi rpaXKIaH
B @/IMUHHCTPALIUIO YUPEIKICHHUS.

1.2. Opranu3sauus paboTsl ¢ 00paIleHHsIMI TPaXKIaH B aIMUHUCTPALIHIO
YupesieHust BeJietcs B cooTBeTcTBHH ¢ Konetutyuueit PO, GenepanbHbiv
3akoHoMm 0T 27.07.2006 1. No 152-@3 «O nepcoHaibHbIX AaHHBIX», DeepanbHbIM
3akoHOM 0T 09 despass 2009 r. Ne 8-®3 «O6 obecrieyenuu nocTyna K
MH(OPMALIHK O J1eSTeIbHOCTH FOCY AaPCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO
camoyrpasienus», GenepanbHbiM 3akoHOM 0T 27.07.2006r. No 149-D3 «O6
HHOpMaLHK, MHOPMALIMOHHBIX TEXHOIOTHSX U O 3alluTe HHPOPMALHIY U
Hactosmm [lonoxenuem.

I.3.Ycranosiennnlit nactosimum IlosoxkeHunem nopsigiok paccMoTpeHus
obpatleHuii rpask/iaH pacnpocTpaHseTes Ha Bee 0OpalleHust Tpask/iaH, 3a
MCKITIOUeHHEM o0palleHuii, KOTopble MO/IeKaT PACCMOTPEHHIO B MHOM MOPSJIKE,
YCTaHOBJIEHHOM (hejiepasibHBIMU KOHCTUTYLIHOHHBIMH 3aKOHAMH M MHBIMH
(hestepasibHBIMK 3aKOHAMH, & TAKIKE [THCEM, HCTIOJHEHHBIX Ha O(HIIHATBHBIX
Onankax yupeieHni, opraHi3auuii, npeanpUsTHif, MOAMUCAHHBIX KX
PYKOBOJIMTEJISIMH, YIIOJTHOMOYEHHBIMH Ha TO JIMLIAMH, KOTOPbIE paCCMATPHBAIOTCS
B [IOPsIZIKE, YCTAHOBICHHOM JUIsl 001LIeH KOPpEeCTIOH IEHLUH.



1.4.YcraHoBneHHbIi HacTOSIIMUM [lon0K€HHEM MOPSIAOK pacCMOTPEHUS
oOpalleHuil rpakJjaH pacpOoCTPaHsAETCsl Ha PABOOTHOILIEHUS, CBSI3aHHBIE C
paccMoTpeHreM 00pallleHUi MHOCTPaHHbBIX FPayKAaH U JIML 0€3 Tpa)/1aHCTBa, 3a
VCKJIFOYEHHUEM CIIy4aeB, YCTAHOBJICHHBIX MEXIYHAPOIHBIM JIOTOBOPOM
Poccuiickoii @enepariuu Ui GpeaepanibHbIM 3aKOHOM.

1.5. Ilopsiiok BeaeHMst 1eI0MPOU3BOJACTBA 10 OOpAILEHUsIM Tpak/iaH,
OpraHM3alMU JUYHOTO IIPUEMA IPa)KaaH, UHbIE BOIIPOCHI, HE YPETYIUPOBAHHBIE
HacrosmuM [lomoxennem, ycranaBnusaroTcss MHCTpykuuen o
JEJIONPOU3BOICTBY, IIPUKA3AMHU, PACIIOPSDHKEHUSMHU 3aBEAYIOIIETO Y UPEKICHUEM.

1.6. AnMuHUCTpaIus YUpexIeHUsI CHCTEMaTHIECKU aHATM3UPYEeT U 00001IaeT
oOpalleHus TpaKIaH, COJePKAIIUECs] B HUX KPUTHYECKUE 3aMEUaHHUs, C [IETbIO
CBOEBPEMEHHOTO BBISIBIICHUS M YCTPAHCHUS IPUIHH, TIOPOXKIAIONINX HAPYIIICHHE
IpaB ¥ OXpaHIEMbIX 3aKOHOM UHTEPECOB TPaKIaH.

2. IlpaBo rpaxaaH Ha oOpalleHue

2.1.leiictBue HacTosero [lonoxxenus pacrpocTpaHsaeTcs Ha Bce 00palleHus
IPaXK/JaH, 32 UCKIIIOUCHUEM:

- 00pallleHni, pacCMaTPUBAEMBIX B MOPSJIKE KOHCTUTYLIHOHHOTO, YTOJIOBHOTO,
IPaKAAHCKOTO CyIOIPOU3BOCTBA, IPOU3BOICTBA IO JeIaM 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX;

- 00pallleHuH, CBA3aHHBIX C U300PETEHUSAMH, OTKPBITUSIMH,
PAMOHAIN3ATOPCKUMHU MPEIIOKEHUSIMHU, TOPSJIOK PACCMOTPEHUS KOTOPBIX
pernameHTupyercs (enepaabHbIM 3aKOHOIATEIbCTBOM;

- oOpareHui, BRITEKAIOIUX U3 OTHOUIEHUM, CKJIaIbIBAIOIIMXCS BHYTPU
KOJIJIEKTUBOB KOMMEPUYECKUX U HEKOMMEPUYECKUX OpraHu3aliii, 0OIIECTBEHHBIX
0o0OBeMHEHUH, PETYIUPYEMBIX HOpMaMu (hesiepaibHOTO 3aKOHOIATENLCTBA, UX
yCTaBaMHU U IOJI0KEHUSIMU;

- oOparnieHuit MHPOPMAITMOHHOTO XapaKkTepa B apXUBbI, OMOJIUOTEKH, OpTaHbl
CTaTUCTUKHU U APYTHE OpTaHU3aIUH.

2.2. I'paxknane UMEIOT MPaBoO 0OpalaThCs IMYHO, B YCTAHOBIIEHHOH dopme, a
TaK)Ke HApaBJsATh UHAWBUIYAJbHBIE U KOJJIEKTUBHbIE MMCbMEHHbIE OOpaIeHMs B
aJIMUHUCTPALMIO Y UPEKIACHUSI TUOO TOKHOCTHBIM JIMLAM.

2.3. I'paxxnane peanusyroT IpaBo Ha 0OpalleHrue CBOOOHO U JOOPOBOJILHO, HE
HapyIas mpaB U CBOOO I IPYTHUX JIUII.



2.4. ®opma obpareHus TpaxaaHaMi BEIOUPAETCSI CAMOCTOSTEIBHO.
2.5. PaccMoTpenue oOpaiieHnid TpakKIaH OCYIIECTBIISETCS OSCIUIaTHO.

3. OCHOBHBIE TEPMUHBI, UCIIOJIb3yEMBIE B HacTosIIeM [lonoxenun
B nacrosimem I[onokeHun UCHoNb3YI0TCS CIIEYIONINE OCHOBHBIE TEPMUHBI:

3.1. OGpareHue rpax/iaHiHa, HAIPaBJIECHHOE B aIMUHUCTPAITUIO Y UPEIKICHUS
MHChbMEHHOE JTM00 YCTHOE TIPEAJIOKEHNE, 3asBJICHUE WM JKajlooa:

IpeJI0KEHUE - PEKOMEHAIs TpakJaHUHA 110 COBEPILIEHCTBOBAHUIO
HOPMAaTUBHBIX IPABOBBIX aKTOB JEATEIbHOCTU AJIMUHHUCTPALUK Y UPEKACHHUS,
Pa3BUTHIO OOIIECTBEHHBIX OTHOIIEHUH, YIYUILIEHHUIO BOCIUTATEIbHO-
00pa3oBaTeabHON U UHBIX CEp NeATETbHOCTH;

3asBJIEHUE — IPOChOa rpakJaHNHA O COACHCTBUM B peasli3alii €ro
KOHCTUTYIIMOHHBIX MPaB U CBOOO/ UM KOHCTUTYLIMOHHBIX IPaB U CBOOO JPYrUX
JML, MO0 COOOIIEHNE O HAPYILIEHUH 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, HEJOCTATKaxX B padoTe AJIMUHUCTPALUMU Y UPEKICHUS WIH KPUTHKA €€
NEATEIBHOCTH;

*ano0ba - mpockda rpakIaHMHA O BOCCTAHOBJICHUH WUJIU 3aIUTE €r0 HapyIIEHHbIX
npaB, CBOOO/ WJIM 3aKOHHBIX UHTEPECOB JTMOO MpaB, CBOOOT MU 3aKOHHBIX
UHTEPECOB APYTUX JIUII.

3.2. O6parieHue MOXKET OBbITh KOJUIEKTUBHBIM, €CJIM OHO MOJMKUCAHO IBYMS U
0oJiee aBTOpaMH, MO0 MOCTYMHBIIIEE OT UMEHU KOJIJIEKTUBA FOPUANYECKOTO JIUIIA.
KoJnekTUBHBIM CUNTAIOTCS TaK)Ke OOpaIlieHus, MOIMCAaHHBIC YICHAMH OTHOM
CEMBbH.

4. TTopsimok mHOOPMUPOBAHKS O pabOTe C OOpAICHUSIMH TpaXKIaH

4.1. Uadopmarus no BorpocaM padoThl ¢ 00paIlIEHUSIMU TpaXkIaH pa3MeIaeTcs B
OTKPBITOM U TOCTYITHOM (hopMe Ha caiTe YUpeKIeHUs, a TAKKE MPEIOCTaBISAETCA
1o TesnedoHy WK MMCbMEHHO, BKIIIOYAst SJIEKTPOHHYIO IMOYTY, B X0J1€ JJUYHOTO
npuema.

4.2. Mecto Haxoxaenus Yupexaenus:249271 Kamnyxckast o6mactp, r. CyXuHAYH,
yi1. J[3epxkunckoro, 1.19

4.3. I'padux paboThl YupexaeHus ¢ 0OparieHus MU TpaXKIaH:

[ToHenenbHUK, BTOPHHUK, cpena, ueTBepr, - ¢ 08.00 go 16.00;



Cy600Ta, BOCKpECEHBE - BBIXO/IHBIE JTHM;
O6enennpiit iepeprB - ¢ 13.00 mo 14.00.

4.4. Opranuzanuio, 00ecrnedyeHrne 1 KOHTPOJIb 32 MOPSIAKOM pacCMOTPEHUS
oOparieHuii rpakiad B Y YpeKICHUN OCYIIECTBIISCT 3aBEAYIOIIHA.

tenedoH s crpaBok: 8(48451)54354
4.5. To tenedoHy IpeAOCTABIIAETCS CAEAYIOMmas HHPOPMALIU:
-rpadMK IpreMa TpakIaH 3aBEAYIOUIUM Y UPEKICHHEM;

-IIOYTOBBIC aTpeca, aapeca IEKTPOHHOU MOYTHI JJI HallpaBIECHUS TUCHMEHHBIX
oOpallleHui;

-TIOPSIJIOK ¥ CPOKH PACCMOTPEHUST OOpAILeHHUI TpaXKIaH;
-TpeOoBaHUs K O(POPMIICHUIO TUCHbMEHHOTO 0OpaIlCHUS;

-MOPSAAOK 00XKANIOBAHUS NEUCTBUM (0€31eCTBYS) U PELIEHHM, OCYIIECTBIIEMbBIX
Y IPUHUMAEMBIX B X0JI€ PACCMOTPEHHUS 00paIlEeHNs;

-OCHOBaHM:A I OTKa3a B PpaCCMOTPCHUU 06pameHH1”4 rpaxiaaH.

HpI/I HGO6XOI[I/IMOCTI/I rpaxxkagaHuHy MOKCT OBITH IMpCaAJIOKCHO 06paTI/ITBC5I
IIMCBMCHHO, MJIM HA3HAYCHO y,I[O6H0€ CMY BPCM:A AJIAA KOHCYJIbTAIIUH.

4.6. Bpems TenedoHHOTO pa3roBopa He JOJKHO npeBbimaTh 10 munyt. Eciu
3aBeAYIONINNA HE UMEET BOBMOXHOCTH CAMOCTOSITEIbHO OTBETUTH Ha
MTOCTABJICHHBIC BOIIPOCHI, OH JOJKEH COOOIINTH TPakIaHUHY TeIe(POHHBI HOMED,
0 KOTOPOMY MOHO MOJIYYUTh HEOOX0IMMYI0 MH(OpMALINIO. 3aBETyIOLINN,
OCYIICCTBIISIONTNN TIPHEM B KOHCYJIbTUPOBAHKE, TOJDKEH OTHOCUTHCS K
oOpaTUBIITUMCS TpaKJaHaM KOPPEKTHO U BHUMATEIIbHO, HE YHUKAs UX YeCTH U
JIOCTOMHCTBA. ['paskaHuH ¢ yueTom pekumMa paboThl YUpeKJIeHHs] C MOMEHTA
npremMa oOpalleHusi UMEeT MPaBO Ha MOJyYSHUE CBEICHUI O TIPOXOKICHUHN
MPOLIETYPHI TI0O PACCMOTPEHHUIO €T0 OOpaIleHHUS.

4.7. IluceMenHbIe oOpareHus Tpaxaad (BKIr0Yas oOpalieHusl, MOCTYIUBIINE TI0
AIIEKTPOHHOM MOYTE) PACCMATPUBAIOTCS 3aBEAYIOLIUM, C YIETOM BPEMEHHU
MOATOTOBKHU OTBETA 3asIBUTEIIO B CPOK, HE MpeBblaomuil 30 qHel ¢ MOMEHTa
perucrpainuu oopaiieHus: B Y UpexIeHUH.

4.8. OcHoBHBIE TpeOOBaHUS K MHPOPMUPOBAHUIO TPAXKIAH O MOPSIIKE
paccMoTpeHus OOpaleHUi:



— HaJM4Ke B oOpalleHud (pamMuiig, UMEHHU, OTYECTBA FPaKJaHMuHA (€T
MPEICTaBUTEIS], YIIOJTHOMOUYEHHOTO B YCTAHOBJICHHOM 3aKOHOM IOPSIIKE) U €T0
azpeca (IIOYTOBOTO WIH aJipeca dJIEKTPOHHOU MOYTHI);

— yKa3aHWe KOHKPETHOU WH(OpMAIH, CyTH TIPEAJIOKECHHUS, 3asSBICHUS WU
Kajo0bl (Copep)KaHKUe JOJIKHO UMETh MOJIPOOHYI0 TEMATHKY BOTIPOCA);

- HAJIUYUE JUIHOMN IMOAITNMCHU M AAThI,

— MPE0CTaBJICHNUE TPk TaHUHOM MaTepHalibl HE JOJIKHBI COJICPKATh
HEIICH3ypHBIC JTNOO OCKOPOUTEIIbHBIC BBIPAYKECHHUS, YIPO3bI )KU3HU, 3J0POBBIO U
UMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TAKXKE YWICHOB €ro ceMbH. [1pu mruuaHom

oOpallleHuH, TpakAaHuH MPEABABIACT TOKYMEHT, YIOCTOBEPSIOIINI JTMIHOCTD.

5. [lepedyenb OCHOBaHUM I OTKa3a B PACCMOTPEHUU OOpAIICHUI rpaXk/iaH

5.1. Ecnu B mMCbMEHHOM OOpalieHuu HE YKa3aHbl (paMuiIus TpaxaaHuHa,
HaIpaBUBILEro oOpallleHre, U MOYTOBbIN UIIN 3JIEKTPOHHBIN aJpec, IO KOTOPOMY
JOJKEH OBITh HAIPaBJIEH OTBET, OTBET Ha OOpallleHHE HE JaeTCs.

5.2. Ecnmu B O6paHI€HI/II/I COACPKATCA CBCACHUS O ITOATIOTAaBJINBACMOM,
COBCpIIACMOM HJIM COBCPIICHHOM IIPOTHUBOIIPAaBHOM ACAHNH, a TAKIKC O JIMIC, CT'O
IMOAroTaBJIMBAIOIICM, COBCPIIAIOIICM HMJIM COBCPIIUBIICM, o6pameHHe IO JJIC)KUT
HaIpaBJICHUIO B FOCYI[apCTBeHHBIﬁ opraH B COOTBCTCTBHHU C €TO KOMHGTCHHHCﬁ.

5.3. O6parieHue, B KOTOPOM 00KallyeTcsl CyAcOHOE pellIeHHE B TCUCHUE CEMHU
JTHEH CO JTHS PeTUCTPAIMU, BO3BPAIACTCS TPAXKIAHUHY C Pa3bsICHCHHEM TOPSIKA
00>aoBaHMs JAHHOTO CyIEOHOTO PEIICHMS.

5.4. B ciiyuae, ecniv B 00pallieHun coIepKaTcsl HEIEH3ypHbIE JTMO0
OCKOpPOUTEBHBIC BRIPAKCHHS, YTPO3bI KU3HHU, 3I0POBBI0 U HIMYIIIECTBY
JOJKHOCTHOTO JIMIIA, & TAKXKe YJICHOB €ro CeMbH, OOpaIeHne ocraercs 6e3 oTBera
0 CYIIIECTBY IMOCTABJICHHBIX B HEM BOTIPOCOB.

5.5. Eciu TeKCT MUCbMEHHOTO 00pallleHus He MO/1/1aeTCs MPOUTEHUIO, OTBET Ha
oOpallleHue He JaeTCsl, OHO HE MOUIEKUT HANIPABICHUIO HA PACCMOTPEHNUE, O YEM
co00IIaeTCs rpakJaHUHY, HallpaBUBILIEMY OOpallleHHe, €CIIN ero GaMuIns U
MIOYTOBBIN a/Ipec NOAJATCS POUYTECHHUIO.

5.6. Ecnii B MMCbMEHHOM 00pallieHuu TpaxaaHuHa COJAEPKUTCS BOIIPOC, Ha
KOTOPbIN €My MHOTOKPATHO JaBajJUCh MUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U
C paHee HarnpaBisieMbIMU OOpaIllEeHUsIMH, U, TPU 3TOM, B 0OpallleHuu He
IPUBOJISATCS] HOBBIE I0BOJIbI I OOCTOSATENBCTBA, JOJKHOCTHOE JIMIIO BIIPABE



INPUHATD pellieHue 0 6€30CHOBATEIBHOCTH 0YePEAHOr0 00pallieHus u
IpeKpalleHu! MePernucKy ¢ rPaXK1aHuHOM 110 JaHHOMY BOIIPOCY IIPU YCJIOBHUH,
4TO yKa3aHHOE OOpalleHHe U paHee HalpaBisieMble 0OpalleHus HallPaBIIsUIUCh B
OJIMH U TOT K€ OpraH MECTHOT'O CaMOYIIPaBJICHUS WU OJHOMY U TOMY K€
JOJHKHOCTHOMY Jinity. O JaHHOM PEIIeHUH YBEIOMIISICTCS TPakJaHUH,
HaIlpaBUBILINK 0OpalIeHueE.

5.7. Ecnu oTBET 1O CyIIECTBY MOCTAaBIECHHOTO B 0OpAIIeHUH BOMPOCa HE MOKET
OBbITh JaH 0€3 pa3rianieHusl CBEJEHUM, COCTABIIAIOIINX FOCYAAPCTBEHHYIO HIIH
UHYIO OXpaHsieMyto (eiepaibHbIM 3aKOHOM TallHY, TPaXIaHUHY, HAllPaBUBIIEMY
oOpailieHue, Coo0IIaeTCs 0 HEBO3MOKHOCTH 1aTh OTBET IO CYIIECTBY
IIOCTaBJIEHHOTO B HEM BOIPOCA B CBSI3U C HEJIOIYCTUMOCTBIO pa3riIallieHUs
YKa3aHHBIX CBEICHUI.

58.B X0AC JIMYHOI'O IIpUcMa I'pa’KIaHUHY MOKCT OBITH OTKAa3aHO B ﬂaHLHeﬁHICM
PaCcCMOTPCHHUHA O6paIHeHI/IH, CCJIK CMY paHCC OBLI daH OTBCT IIO CYIICCTBY
IIOCTABJICHHBLIX B O6paH_[€HI/II/I BOIIPOCOB.

59.B CclIydac 06pameHH;1 rpaxxaairuHa ¢ IIMCbMCHHBIM 3a5BJICHHUCM O
MNPCKpamCHUN paCCMOTPCHUA CT'O O6paHI€HI/IH, OTBCT Ha o6pameHHe HC JacTCA.

5.10. Ha nucbMa, He SBIISIOIIUECS 3asBIICHUAMU, KajJd00aMH WM MPEITI0KCHUSIMH,
HE cojieprKallre KOHKPETHBIX MPEIIOKEHUN WA MTPOCKO (B TOM YHCIIE
CTaHJapTHBIC TIO3APaBICHHUS, COO0JIC3HOBAHMS, MUChMA MPUCIIAHHBIC JJIS
CBEJICHUS U T.J.), OTBETHI, KaK MPABUIIO0, HE JAIOTCHI.

5.11. YBenomieHue o0 0OTKa3e B pACCMOTPEHUH OOpaIleHUs JTOJKHO COJEPKATh
OCHOBAHMsI OTKa3a ¢ 00s3aTEIbHON CCHUIKOM HAa HApYIICHHUS.

6. YCJI0BHS ¥ CPOKH PACCMOTPEHUS 00pallleHU TpakKaaH

6.1. [luckmennoe obpaiieHue, MOCTYIUBIIEE B YUpeKIeHUE, pacCCMaTPUBACTCS B
TeueHue 30 qHEl co IHS peruCTpalny B Y UPEKICHUU.

6.2. 3aBenyromun YUpexIeHUs BIPABE yCTAaHABINBATh COKPALIEHHBIE CPOKU
paccMOTpeHus 00paleHui TpaxaaH.

6.3. B uCKITIOUNTEIBHBIX CITyYasx, a TAK)KE B ClTydae HaMpaBJICHUS 3ampoca B
WHOM OpPTaH MECTHOTO CaMOYTIPABIICHUS, 3aBEAYIOIINMA, BIIPABE MPOJIUTH CPOK
paccMoTpeHus oopaieHus He 6osiee yem Ha 30 THel, ¢ yBeTOMIICHUEM O
IIPOJIJICHUH CPOKa PaCCMOTPEHMS, TpaKJaHWHA HAIPaBUBIIIETO 0OpaIleHHeE.

6.4. PesynbpraTtoM paccMOTpeHUs 00pallieHnui TpaXKaaH, sIBISETCS PACCMOTPEHUE
BCEX MOCTABJICHHBIX T10 CYIIIECTBY BOMPOCOB B oOpamieHuu. [IpuHsTue mo Hum



HEOOXOMMBIX MEP U HAIPaBJIECHUE MOTHBUPOBAHHOTO OTBETA WJIM YBEIOMIICHUS
rpaXKIaHUHY.

7. TpeboBaHUA K IOMEIICHUSAM U MECTaM MpHeMa 0OpaIleHnii Tpaxaan

7.1. [Ipuem obOparieHnii rpakaaH OCYIIECTBIICTCS B KAOMHETE 3aBEAYIOIIETO.
[Tomenienne 10KHO COOTBETCTBOBATh CAHUTAPHO-3MHUIEMHOJIOTUYECKUM
IIpaBUJIaM U HOpMaTHBaM.

7.2. Mecto naopMupoBaHus, MPeIHASHAYEHHOE I 03HAKOMJICHUS TPaK/IaH C
nH(OPMAITMOHHBIMHA MaTepuaIaMu, 000pyayeTcss HH()OPMAITMOHHBIM CTEHIOM,
CTYJBSIMH U CTOJIOM 11 O(DOPMIICHHSI IOKYMEHTOB. MeCTO 0KUAAHUS TOKHO
co3gaBaTh KOM(OPTHBIEC YCIOBUS IJIsl TPAXKIaH.

7.3. [lomemenue s mpuéma rpaxaaH JOJKHBI COOTBETCTBOBATh KOM(POPTHHIM
JUISL TPKJIaH YCIOBUSAM M ONITUMAIbHBIM YCJIOBHUSAM PaOOTHI 3aBEIYIOIIETO
YuapexaeHuem.

7.4. Kabunet niis npuémMa MUCbMEHHBIX 00pallleHrui rpask/iaH 000py10BaH
UH(OPMAITMOHHON TA0JIMUKON € yKa3aHUEM JIOJDKHOCTH, (haMUITUU, UMEHH,
OTYECTBA YIOJIHOMOYEHHOTO JIMIA, OCYIIECTBIISIIONIETO TPUEM MUChbMEHHBIX
oOpallleHui rpaxaaH.

7.5. B nensix obecnieueHusi KOHGUICHIIMATHLHOCTA CBEICHUM O TpaxaaHax
OJTHOBPEMEHHO BEJIETCS MPUEM TOJIBKO OJTHOTO TpakAaHUHA, 32 UCKIIOUCHUEM
Clly4aeB KOJUJIEKTUBHOTO OOpaIIeHus TPaXkIaH.

7.6. PaGodee MecTo 3aBeAYIOIIETO Y UPEekKASHUEM, OCYIICCTBIISIOIICTO
paccMOTpeHHe 00pallleHul Tpak/iaH, JOJDKHO ObITh 00€CTICYeHO OPTTEXHUKOM,
MEePCOHAIBLHBIM KOMITBIOTEPOM, TPOTPAMMHBIM 00ECIIEUCHUEM TTO3BOJISIOITUMU
OpraHU30BbIBATh UCTIOJHEHUE (YHKIIUU B TTIOJTHOM OOBEME.

8. Drarnbl paboThl ¢ OOpaIIeHUSAMU TpaXxaaH
8.1. PaGoTa c oOpaleHusIMH TpakJaH BKIIOYACT B ceOsl CIICTYIOIIHE ITATIbI:
— MpUEM U pEeTUCTpallii0 OOpalleHU;
— HarnpaJieHUE oOpalleHui Ha paCCMOTPEHHUE;
— paccCMOTpEHHE 0OpaIICHUH;
— JINYHBIA PUEM T'PAXKIaH;

— MIOCTAaHOBKY OOpaIleHuii Ha KOHTPOJIb;



— IPOJJIEHUE CPOKA PACCMOTPEHUs OOpallleHUH;
— IOJATrOTOBKAa ¥ 0(hOpMJIIEHUE OTBETOB HAa OOpAIlICHNUS;
— KOHTPOJIb HaJl pACCMOTPEHUEM OOpaIllCHUH.
9. IIpuém u peructpanusi TMCbMEHHBIX 00paIlleHAN

9.1. Bce mocTymnuBIIMEe MICHMEHHBIE OOpaICHHSI TPAXKIAH MOJIeKAT
peructpanuu. O6palleHre MOXET NOCTYIUTh B Y UPEKIECHUE OJTHUM U3
CJIEAYIOIINX CIIOCOOOB:

— IIOYTOBBIM OTIIPABJICHUEM;
— IO DJIEKTPOHHOM IIOYTE;
— JIMYHO TPaXJaHUHOM;

— TIOCTYTUICHUEM OOpaIeHuUs TpakIaHuHA U3 IPYTUX OPTraHOB C IOPyYECHUEM
paccMOTpeTh oOpalieHue.

9.2. ObpanieHue, NOCTyNUBIIEE HEMOCPEICTBEHHO OT IPakJJaHWHA MO0
IPUCIAHHOE OYTOBBIM OTIIPABICHUEM IIPUHUMAETCS 3aBEIYIOIIEH Y UpexKACHUEM.
OOparienue, nocTynuaiuee B ((opMe AIEKTPOHHOTO JOKYMEHTA, MOAJICKUT
PacCMOTPEHHUIO B MOPSIIKE, YCTaHOBIEHHOM DeniepasibHbIM 3aKOHOM «O mopsiike
paccMoTpeHus ooparnieHuid rpaxaad Poccuiickoit denepannny. B oOpamenun
rpa)XIaHuH B 0053aTETLHOM MOPSIKE YKA3hIBAET CBOU (DAMUJIIUIO, UMSI, OTUECTBO
(mocnenHee — MpU HAJTUYKUH), AAPEC PIECKTPOHHOMN MOYTHI, €CJIU OTBET JOJKEH
OBITH HaIpaBjeH B (OpMe FIEKTPOHHOIO JOKYMEHTA, M MOYTOBBIN ajpec, eciiu
OTBET JOJDKEH OBITh HAIIPaBJICH B TMCbMEHHOM (opme.

9.3. [lucbmeHHOE 0OpallleHUe TPAXKIAHUHA JI0JDKHO COJIEPKATh:

— HaMMEHOBAaHUE OpTraHa, B KOTOPBINA HAIIPABIISCTCS MUCHbMEHHOE OOpalieHue,
1100 haMuIHIO, UMSI, OTYECTBO COOTBETCTBYIOIIETO JTOJHKHOCTHOTO JIUIIA, JINOO
JOJKHOCTH COOTBETCTBYIOIIETO JIMIIA, @ TAK)KE CBOM (DaMUIJIAIO, UMSI, OTYECTBO
(mocneaHee Mpy HAJTMYUHN);

— MIOYTOBBIN a/Ipec, IO KOTOPOMY JOJIKHBI OBITh HAIPABJIEHBI OTBET HA
oOparienre, TMO0 yBEJOMIICHHE O TIepeapecaii OOpalieHus;

— CyTh OOpaIeHus, MpeaJIOKEHUS, 3asBJICHUS WITN KAIOObI;

— JIMYHYIO IMOAIINCH U I4Ty.



B ciy4dac H€O6XOI[I/IMOCTI/I B HIOATBCPIKACHUC CBOUX NOBOAOB I'PAKAAHUH MOXKET
npuiaraTb K IMCbMCHHOMY 06paHleHI/II-O AOKYMCHTEI U MaTCpHUaJIbl 00 ux
KOIIHH.

9.4. 3aBenytomias 3a MPUEM U PETUCTPAIUIO OOpaIlleHUH TpaXKaaH:

— IMPOBCPACT IIPABUIIBHOCTL aIp€Callul KOPPECCIIOHACHINN U LICJIOCTHOCTD
YIIAKOBKH, BCKPBIBACT KOHBCPTHI, IIPOBCPACT HAJINYNUC B HUX JOKYMCHTOB,
Pa30pBAHHBIC JOKYMCHTHBI ITIOJAKJICUBACT,

— IpWJIaraeT BIEPEAH MUCbMa, MOCTYNUBIIUE C HUM JJOKYMEHTHI (I1acmopT,
BOCHHBIN OUJIET, TPYIOBYIO KHUXKKY, IEHCHOHHOE YJI0CTOBepeHue, hotorpaduu u
T.J.), K TEKCTY TUChbMa IMpUjiaraetT KOHBEPT;

— COCTaBJISIET aKT HA MUChMA, TOCTYMUBIINE C ICHS)KHBIMU 3HaKaMU (KpoMe
U3BATHIX U3 OOpaIleHu s ), IECHHBIMU OyMaraMu (OOJUTalUsIMU, aKITUSIMH );

- II0OAapKaMH, 0e3 MHUCHLMEHHOTO BJIOXXCHHMUA,

—C HG,Z[OCT&‘-IGIZ AOKYMCHTOB, YIIOMAHYTBIX 3aABHUTCIICM B OIIMCAX HA ICHHBIC
II1MChbMa,

— BO3BpAIllacT Ha IOYTYy OOpaIleHUEe rPpaKJaHuHA, TIOCTYIIUBIIEE OIMHO0YHO (HE
o ajpecy).

9.5. Peructpanust oOpanieHui rpaxk/iaH OCyIIECTBISETCS, KaK IPaBUJIO, B JICHb
MOCTYIIJICHUSI 0OpaIeHus! WM HE Mo3/IHee TPEX JHEH C MOMEHTA MOCTYIUICHUS,
OTJIEJIBHO OT OCHOBHOI'O J€JIONPOU3BOCTBA.

B peructpaurioOHHO-KOHTPOJIBHYIO KaPTOUYKY BHOCUTCS:
— (haMHIIMS, THUIIAAJBI TPaK/IaHWHA (B UMEHUTEIFHOM TaJIeKe);

— TIOYTOBBIN a/IpeC WM JaHHbIE TPAKIAHUHA, B aJpec KOTOPOTO MPOCST
HaIlpaBUTh OTBET HAa OOpAILlEHUE;

— THII IOCTaBKU oOpareHus (mocTymwmio o Muatepuery, ¢akcy u T.1.);
— BUJ oOpareHus (mpeyioKeHne, 3asBICHHE, Kano0a);
— KpaTKoe cojepKaHue oOparicHus;

— HaMEHOBAHME OpraHa, OTKYy/1a MOCTYIMHIIO OOpallleHHue, 1aTy U UCXOSIIUN
HOMEpP COMPOBOJIUTEIILHOTO MUChMA (IIPY HAJIUYUH).



9.6. PeructpanimoHHbIi mITaMI MPOCTABIISIETCS B IPABOM HIDKHEM YTy Ha MIEPBOM
JIMCTE MUCbMEHHOTO OOpalleHts], a He Ha COMPOBOAUTENILHOM TUChME (TIPU €T0
Hanuuuu). Eciin MecTo, npeHa3HaueHHOe JI PErMCTPAIlMOHHOTO IITaMIIa,
3aHSTO TEKCTOM, IITAMI MOKET OBITh ITPOCTABIIEH B UHOM MECTE,
oOecnieunBaroIieM ero npourenue. Ha obpariennn rpaxxiaHiHa He T0IyCKaeTCs
JieNaTh HUKaKUX HaAMUCEH, KpOMe MPOCTABJICHUS PETUCTPALIMOHHOTO IITAMIIA.
9.7. PeructpupyroTcsi nepBUYHbIE OOpALIEHUS TyTEM IIPUCBOEHUS KAXKIOMY
MOCTYIHUBIIEMY JOKYMEHTY MOPSAIKOBOTO HOMEpPA, KOTOPBIN BKIIIOYAET B ce0s
nepByro OYKBY (paMUINU TPaXJIaHUHA, TUPE, COOTBETCTBYIOIIUN MOPSIKOBBIN
HOMEp, Kocas uepTa U OyKBeHHOE 0003HauUeHHE «I1» (MMCbMEHHOE OOpallieHue).

9.8. IIucrMa 0JTHOTO U TOTO K€ aBTOpa M 110 OJTHOMY U TOMY K€ BOIIPOCY,
MOCTYIUBIINE JI0 UCTEUCHHUS CPOKA PACCMOTPEHHMS TIEPBOTO OOpaIlICHHUS,
CUMTAIOTCS IEPBUYHBIMU U PETUCTPUPYIOTCS 32 OJTHUM M TEM K€ HOMEPOM, HO C
nobaBiaeHueM mupsl — 2, 3 U T. 1.

9.9. Obparenue, NOAMUCAHHOE ABYMsI U 00Jiee rpakIaHaMU, PETUCTPUPYETCS Kak
KOJUIEKTUBHOE. KOJJIEKTUBHBIMHU SIBIISIFOTCSL TAK)KE 0OpaIlieHus1, TOCTYIUBIINE OT
WMEHHU KOJUICKTHBA OPTaHU3AIlNH, a TAK)KE PE30TIOINN COOpaHUl 1 MUTHHTOB.
KomtekTuBHOMY 00paIeHUIO PUCBANBACTCS OUCPEIHON MOPSAKOBBIM HOMEP, T
BMECTO TIEpPBOM OYKBBI (DaMHIINY TpaKJaHUHA yKa3biBaeTcs «Komy.

9.10. Jenonpou3BoauTeNb MpoBEpseT 0OpalleHre Ha MOBTOPHOCTh. IIoBTOpHBIM
CUMTAETCs 00OpallleHre, TOCTYIUBILEE OT OJHOTO U TOTO e aBTOpa MO OJHOMY U
TOMY K€ BOIIPOCY, €CIIA CO BPEMEHU MEPBOTO OOPAILIEHUS UCTEK YCTAHOBJICHHBIM
3aKOHOJATEIBCTBOM CPOK PACCMOTPEHHUSI UIIU 3asIBUTEND HE COTJIACEH C IPUHATHIM
1o ero oOpalleHuo pereHneM. Peructpupyrorcst OObIYHBIM MOPSAIKOM, B
PErHCTPALlMOHHO-KOHTPOJIBHOM KapTOYKE JEJIaeTCsd OTMETKA O OBTOpHOCTH. He
CUMUTAETCS] HIOBTOPHBIM OOpalIeHHE OJHOTO U TOTO K€ aBTOPa, HO MO Pa3HbIM
BOIIPOCAM, a TaK’K€ MHOTOKpPATHbIE OOpallleHHS.

9.11. MHOTOKpATHBIM CUHTAETCS OOpaIlleHUE TPaKJaHNHA, KOTOPOE MOCTYITUIIO
OoJee AByX pa3 Mo OAHOMY U TOMY € BOMPOCY U M0 KOTOPOMY aBTOPY J1aHbI
MCUYEPIBIBAIOIINE OTBETHI COOTBETCTBYIOIIUMHU KOMIIETEHTHBIMU OpTraHaMH WU
JIOJDKHOCTHBIMH JIMIIAMH.

9.12. Tlocne peructpanuyd CcekpeTapb MepeaacT MNUCbMEHHOE OOpalleHue C
MPUJIOKEHUSIMU K HEMY (TP HAIMYKH ) 3aBEIYIONIEMY Y UpeKIeHUEM

10. HanpapieHue mucbMEHHBIX OOpalieHui Ha pacCMOTPEHNE



10.1. Ilo kaxIoMy NHCbMEHHOMY OOpAIlEHUIO YUpPEXKJEHUE AAET MOPYUYECHHE
VCIIOJIHUTEI0, B JIOJDKHOCTHOM WHCTPYKLMM KOTOPOrO IIPOINMCAHA JaHHas
¢yHKIuMsA, MO0 ucHojJHEHHE Bo3yaraer Ha cedOs. [lopydyeHue 3aBemyrolIero
JOJKHO COJEPIKATh:

— (haMUJIMIO ¥ MHULIMAJBI TOJDKHOCTHOTO JIMIA, KOTOPOMY JTaeTCs IOPYUYECHHE;
— MOPAZOK U CPOK HUCIIOJIHEHHS;

— INOAIMUCH NOJDKHOCTHOI'O JIMIA, A4ABHICTO ITOPYUCHUC, C pacmmprBKoﬁ oA CH
N YKa3aHUEM HAThI.

10.2. TlopyueHue 3aBeAyIOLIETO YUPEKICHUEM MOXKET JaBAThCA HECKOIbKUM
UCIIOJHUTENSIM. B 3TOM ciiydae OTBETCTBEHHBIM HCIIOJHUTENEM SABISIETCA TOT, KTO
3aMUCaH B MOPYYECHUU MIEPBBIM.

10.3. IlopyuyeHne pYKOBOJIUTENSI MOMXET COCTOSITh W3 HECKOJBKUX YacTew,
MPEANUCHIBAIONINX KaXXJIOMY UCIIOJIHUTEIIO0 CAMOCTOSITENIBHOE AEHCTBHE, MOPSIOK
Y CPOK UCIIOJTHEHUS.

10.4. IlopydyeHne ¢ KOHKPETHOM NaTON HCIIOJHEHMS IOJJICKUT BBIIIOIHEHUIO B
yka3zaHHbIl cpok. [lopydyenune Oe3 yka3aHUSI KOHKPETHOM JaThl HCHOJIHEHMS,
uMemwlIee noMeTky «CpodyHO» MCHOJHAETCS B 3-AHEBHBIM CPOK, HMEIOIIEE
noMeTKy «OmnepatuBHO» B 10-1HEBHBIN CPOK, OCTaJdbHbIE B 30-THEBHBIN CPOK.

10.5. 3anperniaeTcst HaNpaBJsATh OOpallieHue Ha PACCMOTPEHHE B YUPEIKICHUE WITH
JTOJDKHOCTHOMY  JIMITy, peIIeHne wWin JeictBue (0e3aeicTBUe) KOTOPBIX
o0xanyercs.

10.6. OhopMIsATh PE30JIONNIO0 HA OOpaIICHUH HE JOTYCKaeTCs.

10.7. Tlocne moanucanus MOPYYECHHs 3aBEAYIOMUM Y UpEKIEHUEM OOpallieHue C
NPWIOKEHUSIMA K HeMy (TIpU HAIWYWHU) TepefacTcs J1eJIONPOU3BOIUTEINIO,
OTBETCTBEHHOMY 3a MPUEM U PETUCTPAIIMIO OOpAIICHUN TPaK/IaH.

10.8. OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIMIO OOpaIieHuil Tpa)kaaH BHOCUT
TEKCT MOPYUYEHHSI 3aBEAYIOUIET0 B PErUCTPALlMOHHO-KOHTPOJIBHYIO KaPTOUKY, €CIIH
B IMOPYYEHUU HECKOJIBKO HMCHOJIHUTEIEH, TO JENaeT HEeOOXOAUMOE KOJIUYECTBO
KOIUM oOpaIieHus U MopyyeHus.

[TopnuHHUKM oOOpamieHuss ¥ TOpPYYEHHS OCTAIOTCS y JIEJIONPOU3BOJAUTEINS,
OTBETCTBEHHOTO 3a MPHUEM U PETUCTPAIMI0 OOpalIeHU TpaxkaaH, UCIIOIHUTEIIO
HaIpaBJISI0TCA KO OOpaIleHUs U TOPYUYECHUS;



Ha OOpaIeHusX, B3sAThIX HA KOHTPOJb, MEpe] HANpaBICHHEM Ha PacCMOTPEHHE
npoctasisiercs mramn «KOHTPOJIby;

NUChMEHHOE oOpalleHue, coiepKaiiee BOMpOChl, pElIeHHe KOTOPBIX HE BXOAWT B
KOMIIETCHIIIO YUPEXKJICHUs, HAIPABISIETCS C CONPOBOAUTEIIBHBIM IIMCBMOM B
TEYEHUE CEMHU JTHEW CO JIHS PErMCTpalyd B COOTBETCTBYIOIIMM OPraH MECTHOTO
CaMOYIIPABJICHUS, YUYPEKJICHHE WIM JOJDKHOCTHOMY JIMIy, B KOMIIETEHIHIO
KOTOPBIX BXOAUT pEUICHUWE TIOCTABIECHHBIX B OOpallleHMH BOIMPOCOB, C
YBEJIOMJICHHEM TpaKAaHWHA, HAMpPaBUBIIETO OOpalleHHe, O IMepeaapecaruu, 3a
WCKJIIOYEHUEM CIIy4acB, YKAa3aHHBIX B IIyHKTE J5.5. HACTOAIIEW HMHCTPYKLUU.
3aBeAyOmnid YUpeKJeHUEM MpU HANpPABICHHH MUCbMEHHOIO OOpalleHHs, IO
KOMIIETEHIIMM MOXET 3alpaliuBaTh JOKYMEHTBl M MaTepHalbl O PE3yJbTaTax
paccMoTpeHus oOpaIeHus.

11. PaccmoTpenue obparieHui

11.1. WcnonHuTtens npu MOJyYEHUH NUCBMEHHOTO OOpalleHMs], MPUIOKEHUN K
HEeMy (MpY HAJUYMH), C TOPYYEHHEM 3aBEIYIOUIEr0 YUpEKJIECHUEM, B Mpeaesiax
CBOMX IIOJTHOMOYHH BIIpaBe:

[Tpurnamate 0OpaTUBIIMXCS TpakaaH JUIsl IMYHOU Oecelbl;

B ciy4dac HeO6XOI[I/IMOCTI/I B YCTAHOBJICHHOM 3aKOHOAATCIILCTBOM IIOPAAKE
3arpalmrBaTb JOIIOJIHUTCIBbHBIC MATCPUAJIbI U I10OJIYy4aTh OOBSICHECHHS OT IrpaxxaaH,

VYyacTBoBaTh B paboOTe KOMHUCCHMU IJsi TMPOBEPKU (HAKTOB, H3JIOKEHHBIX B
oOpalieHusX, B TOM YHCJIE C BBIE3IOM Ha MECTO;

3aBeqylOlni HMMEET MpPaBO HAIpPAaBIATh 3alpOChl B HWHBIE HCIOJHUTEIBHO-
pacCHoOpSAUTENBHBIE OpPraHbl MECTHOIO  CAMOYIIPABIICHMS, MYHUIMUIIAJIBHbBIC
NPEANPUATUS U YUPEKICHUS TOPOAA.

Opranobl MECTHOTO  CaMOYINPABJICHHS, MYHULMNAIbHBIE  YUPEXKACHUS U
MPEANPUITUS, JOJDKHOCTHBIE JIMIIA TT0 HANIPABJICHHOMY B YCTAHOBJICHHOM MOPSIIKE
3ampocy 3aBEAYIONIETO YUpEKIeHUEM 00s3aHbl B TeueHue 15 qHel mpenocTaBuTh
JIOKYMEHTBl M MaTepualibl, HEOOXOIUMBIC MJIsI PACCMOTPEHUS OOpalieHus, 3a
VCKJIFOUEHUEM JIOKYMEHTOB M MAaTE€pPUAIOB, B KOTOPBIX COIAEPKATHCA CBEICHHS,
COCTABJISIIONIME TOCYNApCTBEHHYI0 WM WHYIO OXpaHseMmyio (QeaeparbHbIM
3aKOHOM TalHYy, U JIJISI KOTOPBIX YCTAHOBJICH OCOOBIN MOPSIOK MPEI0CTABICHMUS.

11.2. TloaroTroBineHHbIE 1O pe3yibTaTaM PACCMOTPEHUSI OTBETHI JIOJKHBI
COOTBETCTBOBATH CIICYIOIINM TPEOOBAHUSIM:



-OTBET JOJDKEH COJEPKaTh KOHKPETHYIO W YETKYyI0 HWH(MOPMAIMI0O TIO0 BCEM
BOTIpOCaM, TIOCTaBJICHHBIM B OOpaImieHnu (4To, KOTjia M KeM CAelaHO Wiu Oyner
JeaThCsA);

-CCJIN HpOCL6a, HN3JI0KCHHAs B 06paHIeHI/II/I, HE MOXET OBITh YOOBJICTBOPCHA, TO
YKa3bIBACTC:A, 110 KAKUM IIPUYUHAM,

-B  OTBETE JOJHKHO OBITh YyKa3aHO, KOMY OH HalpaBlIeH, JaTa OTIPAaBKH,
pEruCTpallMOHHBIN HOMep oOpamieHusi, ¢GaMuiausi, UMs, OTYECTBO U HOMEDP
TenedoHa UCTIOTHUTEIS.

11.3. Tlpu yxoje B OTIYCK UCTIOJTHUTENb 00s3aH NepeiaTh BCE UMEIOIIUECS Y HETO
Ha HUCIIOJIHEHUHM NHUChbMEHHBIE OOpalleHHs TpaxkaaH pabOTHUKY, BPEMEHHO €ro
3aMEILAIIIEMY.

11.4. IIpu mepeBoae Ha APYryr pabOTy HIM OCBOOOXKICHHH OT 3aHHMAaeMOM
JIOJDKHOCTH B YUPEXKJICHUH JOKHOCTHOE JIMIO, 0053aHO C/IaTh BCE MUChbMEHHBIC
oOpalleHusl 10KHOCTHOMY JIMITY, Ha3HAYCHHOMY PYKOBOJIUTEIICM.

11.5. HWcnosHuTEns TOTOBUT NUCBMEHHBI OTBET TPAXKIAHWHY IO CYIIECTBY
IIOCTABJICHHBIX B OOpaIlleHUH BOMNPOCOB U MPEACTABIAECT €ro Ha MOJIHUCH
3aBeAYIOIIEMY  YUpEeXICHHEM, JaBIIEMY [OpPYyYE€HHE MO PpPacCMOTPEHUIO
oOpalleHusi, He MMO3/IHEeE AT JHEHN 10 AaThl OKOHYAHMS CPOKA PACCMOTPEHHUS.

11.6. Ilocne moanucaHus 3aBEAYIOIIMM YUPEKIACHUEM OTBETAa TI'PAXKIAHWHY, OH
NEPENACTCS CEKpEeTapro, OTBETCTBEHHOMY 3a IPUEM U PETUCTpaLUI0 oOpalleHui
rpakaaH, JUisl OTHPAaBKM TMOJUIMHHUKA OTBETa Tpa)XJAaHUHY, KOMNHUS OTBETa
HOJUINBAETCS B JIEJO.

11.7. OGparieHue cuuTaeTCsl paCCMOTPEHHBIM, €CJIA 3asABUTEIIO JaHbl OTBETHI Ha
BCE IIOCTaBJICHHBIE B HEM BOMPOCHI, TMPUHATHI HEOOXOJUMBIE MEpHI, J1aHbI
MCUYEPIBIBAIOIINE PA3bICHEHUS.

11.8. B cimydae yTparbl NUCBMEHHBIX OOpallleHUH B YUpPEKIEHUU CEKpeTaphb
uHpopMHUpyeT 00 ATOM 3aBEAYIOIIETO YUpexIAeHUEM. 3aBEAYIONIUN MPUHUMAET
pellleHne O Ha3HAuUeHUHU CIYXKEOHOro paccieloBaHMs, ONpeAeNseT MOPAIOK U
CPOKH €r0 MPOBEAECHUSI.

11.9. Paccmotpenue oOpalieHuii oCymecTBIsIeTcsl Ha 0€3B03ME3THON OCHOBE.
12. Opranusanus 1 NpoBEICHNUE JIMYHOTO MTpUEMa rpaxaaH

12.1. B YupexneHun T0IKHOCTHBIM JIMIIOM, BEAYIUM JUYHBIN MTPUEM IPaKIaH B
YCTAHOBJICHHBIE YAChl, SIBISECTCS 3aBEAYIOLINN YUPEKICHUEM.



12.2. WHple [OOMKHOCTHBIE JHUIA YUpEeKIEHUS BeAyT paboTy € YCTHBIMHU
oOpallleHUsIMU TPpakJaH B XOJI€ UCIOJIHEHNUS CBOMX JODKHOCTHBIX O0SI3aHHOCTEH.
12.3. TI'padux nuuHOoro mnpuéma TrpaXkIAaH 3aBEAYIOIIMM YUpexkIEeHUEM
pa3Meniaercs Ha MHPOPMAIIMOHHOM CTEHJIE Y UpexkIeHus, Ha OPUIIMAIIBHOM caiiTe
Yupexnenus. |'paxaane, UMEIOMME JIBIOTHl U IIPEUMYLIECTBA, YCTAHOBJICHHBIC
3aKkoHoAaTenbCTBOM Poccniickon denepanny, MPUHAMAIOTCS BHE OUEPEIHN.

12.4. B cinyyae, eclii W3JI0KEHHbIE B YCTHOM OOpAalllcHUU CBEICHUS SIBISIOTCS
OUYEBUIHBIMU U HE TPEOYIOT JOMOJHUTEIHHON MPOBEPKH, OTBET HAa OOpalIeHUE C
corjacusi rpakJjaHuHa JAaeTcsl YCTHO B XOJ€ JIMYHOTO NpHEMa, O YEM JENAeTCs
3alUCh B KAPTOYKE JIMYHOTO MpHeMa IpakJaHuHA. B ocTalbHBIX ciydasx AaeTcs
MMCbMEHHBIN OTBET MO CYIIECTBY MOCTABICHHBIX B 00paIlleHUU BOIIPOCOB.

12.5. Bo Bpems TM4YHOrO npuéMa rpax IaHuH UMEET BO3MOKHOCTD M3JI0KUTh CBOE
oOpamienre ycTHO 100 B mnuchMeHHOM ¢opme. [lucbmenHoe oOparieHue,
IOPUHATOE B XOJE JIMYHOTO MpHUEMA, MOMJICKHUT PETUCTPALUU U PACCMOTPEHUIO B
HOpSJKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAATEILCTBOM.

12.6. B ClIy4dac, €ClId B O6paI]1€HI/II/I COACPIKATCA BOIIPOCHI, PCHICHUC KOTOPLIX HC
BXOOAUT B KOMIICTCHIHIO 3aBCAYIOLICTO yLIpC}KI[eHI/ICM, I'pa)KIaHUHY OaCTCA
Pa3bACHCHHUC KyJlda 1 B KaKOM ITOPAAKEC OH MOJKCT 06paTI/ITBC$I.

12.7. B xone nuuHOTO TTpréMa TpaxaaHuHy MOXKET ObITh OTKA3aHO B JIaJbHEHIIIEM
pacCMOTpEeHHH OOpallleHusl, €CIM €My paHee ObUT JaH OTBET IO CYIIECTBY
MOCTABJICHHBIX B 0OpaIEHUH BOTIPOCOB.

12.8. Tlo oKOHYaHUH JTUYHOTO MPUEMA AOJKHOCTHOE JIUIIO, TPOBOJAMBIIEE MPUEM,
JIOBOJIUT JO CBEIEHUS 3asBUTENSI MPUHATOE pElIeHUE WM UHPOPMHUPYET O TOM,
KOMY OyZEeT MOPYyYEHO pACCMOTPEHUE U MPUHATHE MEP IO €T0 0OPAILEHUIO.

12.9. ToJ>KHOCTHOE JIMIIO, MPOBOJUBILEE MPUEM, MO pe3yJibTaTaM PacCMOTPEHHS
oOpallleHuil TrpakgaH NPUHUMAET pEUIeHHWEe O IIOCTAaHOBKE Ha KOHTPOJIb
VCTIOJIHEHUS IOPYYECHUM.

12.10. Cpox ucnosninenusi- 30 1Hel co THS PErUCTPallud YCTHOTO OOpaIieHus.

12.11. Marepuansl ¢ TUYHOTO MpU€Ma Tpa)KaaH, XpaHsaTca 5 (IATh) JIET, MOCe
YEro YHUUYTOXKAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

13. TlocTanoBka oOpareHuit Ha KOHTPOJIb

13.1. OcHoBaHueM [Jisi TOCTAHOBKH OOpalIeHUs] TpakJaHWHA HAa KOHTPOJb
ABIIsIETCSL OOpalleHre, MOCTyNHUBIIee B YUpEeXIEHHUE, B KOTOPOM COOOIIAETCs O
KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX IIPAB U HHTEPECOB I'PaKJaHUHA.



13.2. PemieHre 0 MOCTaHOBKE OOpaIlleHUs HA KOHTPOJIb MPUHUMAET 3aBEIYHOUIUI
VYupexxaeHueM, 1aBUInii HOpydeHHue 0 PACCMOTPEHUIO 00paICHHUS.

13.3. TlocTaHoBKa OOpallleHUs] Ha KOHTPOJb MPOU3ZBOAUTCS B IENSAX BBISIBICHUS
OPUHUMABIIUXCS YUpPEXKACHUEM MEp IO 3alUTE 3aKOHHBIX IPAB U MHTEPECOB
rpa)<JaHrHa, a B CIy4yae MOBTOPHBIX (MHOTOKPATHBIX) OOpalleHUI - YCTpaHEHUs
YKa3aHHbIX HENOCTAaTKOB. KOHTpoIb yCTaHaBIMBAaeTCs 3a PAaCCMOTPEHHEM: -
3alIpocoB W OOpallleHW JlenmyTaToB (WIEHOB) OPraHOB 3aKOHOJIATENIbHOM,
IPEICTAaBUTEIBHON BJIACTH BCEX YPOBHEH; -00OpallleHHid TrocyJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIpaBJE€HUS, PEJAKIH CpPEACTB MacCOBOM
uHbOpMallMK, B KOTOPBIX YyKa3aHa TMpoch0a O TMPEAOCTaBICHUM OTBETa; -
oOpallleHul1, HapaBJICHHBIX B MHBIE UCIIOJHUTEIBHO-PACTIOPSIIUTENbHBIE OPTaHbl
MECTHOI'O CaMOYMpaBJIEHUS, MyHULIUIIAJIbHbIE YUPEKACHUS paiioHa; -oOpalieHui
110 YCMOTPEHHIO PYKOBOJUTEIIS.

13.4. KoHTposab B YUpexJaeHHH 3a MOPSIKOM PACCMOTPEHMs 0OpaIleHUi rpak/iaH
OCYILECTBIISIET 3aBEAYIOIINN YUpEeKICHUEM, a TaKKE CEKPETapb, OTBETCTBEHHBIN
3a paboTy C 00OpallleHUSIMH TPaK/IaH.

14. TIpoyienre cpoka pacCMOTpPEHUs 0OpallieHu# Tpaxaan

14.1. OcHoBaHuEM /Jisi IPOJICHHS] CPOKA PACCMOTPEHHMS 00OpallleHusl TpaxaaHHA
B YUpexJCHUH SBIAECTCS HEOOXOAMMOCTb JOIMOJHUTEIBHONW  IMPOBEPKHU
U3JI0)KEHHBIX B OOpAIlleHUH CBEJICHUM, a TAKXKE B CIIy4ae HalpaBJIEHUs 3ampoca B
JIpYyrol  TOCYJapCTBEHHBIM  OpraH, OpraH MECTHOIO  CaMOYyHIpaBJIEHUs,
OpraHU3allMI0 TopoJia C IUEIbI0 TMOJMyYeHHUs HHQpOpMaIuu, HEOOXOAMMOM IS
paccMmoTpeHust oOpaiieHusi. Cpok paccMOTpeHUsl OOpalieHussT MOXKET ObITh
npoJieH He 0osee yem Ha 30 THEH.

14.2. Jlna pemieHusi BOmpoca O MPOJJIEHUM CPOKAa PACCMOTPEHHUS OOpaIlleHUs
UCIIOJIHUTENb TOTOBUT CIYXEOHYIO 3alUCKy C OOOCHOBAaHMEM HEOOXOIMMOCTH
OPOJIEHUST CPOKa pPAacCMOTPEHHS M TPEICTaBIsIET €€  3aBeAyIolIeMy
VYuypexneHueM, MO MOPYYEHHIO KOTOPOTO paccMaTpuBaeTcsi oOpalleHue, He
MO3JHEE S5 AHEW 10 UCTEUEHHUS CPOKA IMOPYUCHUS.

14.3. Ecnu 3aBegyromuil YupexaeHHs HA OCHOBAaHMM CITy)KEOHOW 3amUCKU
UCIIOJIHUTENSL NPUHUMAET PEIIEHHE O MPOJJIEHUHM CpOKa PacCMOTPEHUS
oOpallleHusi, B MPaBOM BEPXHEM YTy CIYKEOHOW 3alMCKH OH YKa3bIBA€T CPOK
IPOJJIEHUS], CTABUT MOJIKCH U JATy MOAIUCAHUS.

14.4. NcnonHuTenb B JAHHOM CIlydae YBEIOMIISIET IPaXkIaHWHA, HAIPABHUBIIETO
obpamenwre B JIOY, o npoasieHnn cpoka pacCMOTPEHUS €ro oOparieHus.



15. TlogroroBka 1 HarpaBJI€HUE OTBETA HA OOpAIllEHUE TPaKJaHUHA
15.1. UcnonHuTENh, HECET OTBETCTBEHHOCTH 32 IMOJATOTOBKY OTBETA!

-4eTKO, TTOCIIEIOBATENIFHO, KPATKO M3JIaracT pa3bsCHEHHS Ha BCE IMOCTABICHHEIC B
oOpallleHuH BOIIPOCHI;

-IpU TOATBEPKACHUU CBEICHUM, H3J0KEHHBIX B OOpAlllEHWH, YKa3bIBAaeT B
OTBETE, KaKH€ MEpbl IPUHATHI 110 OOPAIEHUIO;

-IIPY TIOJITOTOBKE OTBETa B BBIIICCTOSIIMIA OPraH HCIOJHUTEIBHON BJIACTH, IO
MOPYYCHHIO KOTOPOTO PaCcCMATPUBAIIOCH OOpalleHHEe TPakIaHMHA YKa3bIBAeT,
KOTJla TMPOMH(MOPMHUPOBAH 3asiBUTEIh O pe3ylibTaTaX PAacCMOTPEHHUS €ro
oOparteHus, 1100 MpuIaraeT KOIMUI0 OTBETA 3asIBUTEIIIO;

-IIpU IIOATOTOBKEC OTBETA Ha KOJIJICKTHBHOC O6paH_[CHI/Ie YKa3bIBA€T, KOMY M3
O6paTI/IBH_II/IXCH IrpaxxaaH HaIlIpaBJICH OTBCT,

-pY  OPOJIEHHMH CpPOKa paccMOTpeHHsi oOpameHuss Jwmbo B ciayyae
HEBO3MOKHOCTH  PELIEHHSA BOINPOCOB, OOO3HAYEHHBIX B OOpallleHUU, B
YCTaHOBJICHHBIE CPOKH, B OTBETE I'PAKJAHUHY YKa3bIBAET CPOK OKOHYATEIHHOIO
peuIeHus: BOIPOCOB;

-€CJId 0 pe3yjbTaTaM pacCMOTPEHUsl OOpalleHUs TPaXkIaHUHA MMPUHAT IPABOBOU
aKT, TO €r0 AK3EMIULIP HANPABISAECTCA IPakJIaHUHY BMECTE C COIPOBOJIUTEIBHBIM
NMCHMOM, TIOJANMCAHHBIM 3aBEAYIOIINUM Y UPEKICHUEM;

-€CJIM Ha OOpallleHUE NAaeTCsl MPOMEXKYTOUYHBIM OTBET, TO B TEKCTE YKa3bIBACTCS
CPOK OKOHYATEIBHOTO pa3pelICHUs] BOIIPOCA.

15.2. B neBOM HUYKHEM YTIJly Ha KOMMK OTBETA YKa3bIBAOTCS (DAMUIINSL, HHUIUAIIBI
UCIIOJTHUTEIII U HOMEpP €ro CiyXeOHOro TenedoHa, CTAaBUTCS JIMYHASI MOANUCH
VICIIOJTHUTEIIA.

15.3. IloAroTOBIEHHBIA OTBET MEPENACTCS Ha MOJNUCH 3aBEAYIOIIEMY
YupexxaenveM, JaBlieMy —IOpPY4Y€HHE IO  PACCMOTPEHHUIO  OOpaIleHUs.
PykoBoaurens B cilyyae corjacusi ¢ OTBETOM IMOJINKCBHIBAET €r0 U MEepeaaeT
JIEIIONTPOU3BOAUTEIIIO, ISl PETUCTPALIMU U OTIIPABKU IPAKIaHUHY .

15.4. Ecniu pyKOBOJUTENb HE COTJIACEH C OTBETOM, TO B IIPABOM BEPXHEM YIIIy OH
CTaBUT HEOOXOIMMYIO BHU3Yy, IOCJIE Yero oOpalieHue ¢ MPUIOKEHUSIMHU (IIpH
HaJIM4KMH) BHOBb MEPEIACTCS UCTIOJIHUTEITIO.

15.5. OtBeTHl HA OOpaIIeHHs TIeYaTaroTCcs Ha OJaHKax YUpexaeHUsI.



15.6. B oTBeTe rpakgaHuHy WM BBILIECTOSAILEMY OPIraHy BJIAacTH, 10 NOPYYECHHIO
KOTOpPOTO0 paccMaTpuBajoCch OOpallleHHe TIpa)<IaHWHA, YKa3bIBAE€TCA pPE3yJbTaT
paccMOTpeHHs 0OpallleHus: MEPBI IPUHSATHL, PELIECHO MOJIOKUTEIBHO, PAa3bsICHEHO,
OTKa3aHoO, ()aKThl MOATBEPAMWINCH WIH (PAKTHI HE TOATBEPIUIIUCE.

15.7. OtBeTbl HE COOTBETCTBYIOIIHE TPEOOBAHUAM, MPEITYCMOTPEHHBIM
HACTOSIIIIMM PErJIAMEHTOM, BO3BPAILAIOTCS UCTIOTHUTEINIO JIs JJOPAOOTKHU.

15.8. Ecau orBer MMpCaACTaBJICTCA HaA 06paHleHI/I€, ITOCTABJICHHOC Ha KOHTPOJb,
PYKOBOIUTCIIb IIOCJIC O3HAKOMIICHHUSA H COIJlaCusdA € OTBCTOM CIIMCBIBACT €TI0 B
APXUBHOC ACJI0, CTABUT IIOAIIUCH U NATy.

15.9. Ilocne moamucaHus OTBETA 3aBEAYIOIIMM YUPEKICHHUS W HaIpPaBICHUS
OTBETa 3asBUTEII0, IOPYYECHUE PYKOBOJIUTENs, OOpalieHue, JOKYMEHTHI IIO0
paccMOTpeHUI0 (IIpU  HAJIWYMM), KOMHUS OTBETAa TpaXJIaHUHY BMECTE C
PErUCTPalMOHHO-KOHTPOJIBHOM KapTOUKOM MOAIMIMBAIOTCS B apXUBHOE JIETIO0.

16. KonTpo:b 3a paccMoTpeHrueM 00pallieHui rpaxaan

16.1. Kontponsr B VYupexAeHUHM 3a CpPOKAaMHU M MOPAJIKOM PACCMOTPEHUS
oOpalleHuil  TrpakJaH  OCYLIECTBIISETCA  CEKpEeTapeM -  CHELHAIUCTOM
OTBETCTBEHHBIM 32 IPUEM M PETUCTPALIUIO OOpAIleHUI rpak/iaH.

17. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIIL ITPU paboTe ¢ 0OpaIeHUSIMU TPaXKIaH

17.1. I'paxxgane BmpaBe 00KaJlOBaTh PEIICHUs, MPUHATHIE YupexIeHueMm (Ha
a00oM aTamne), AeucTBus (0e3leCTBUE) MOJDKHOCTHBIX JIMIl YUPEKICHUS B
JTOCY1IeOHOM M CYZIeOHOM TTOPSIIKE.

17.2. Ha H#OMKHOCTHBIX JHUL YUYPEXKICHUS 3aHUMAIOIINXCS PACCMOTPEHHEM
oOpallleHuil Tpaxk/laH BO3JIaraeTcs OTBETCTBEHHOCTh 3a COXpPaHEHHE CBEICHUH,
COJlepKAIIUXCA B OOpalllEeHUsX Tpa)xJaH, a TakKe IMEePCOHAIbHBIX JIaHHBIX
rpaxxganuHa. CBeleHus, cojJepKalluecs B OOpalleHusiX TpaxaaH, U HX
MIEPCOHAJIBHBIE JTAHHBIE MOTYT HCIIOJB30BaThCA JOJDKHOCTHBIM JIMLIIOM TOJIBKO B
CIy’)KE€OHBIX LEISAX M B COOTBETCTBUU C TMOJHOMOYHUSMHU JIOJKHOCTHOTO JIMIIA,
3aHHUMAIOILErOCsl PACCMOTPEHUEM OOpalleHusI.

17.3. 3anpemiaercsi  JOHKHOCTHBIM — JIMIIAM  YUPEXKACHUS  pasliialllcHUuE
coziepkareiicss B obparieHuu uHGOpMAIMU O YaCTHOW XU3HM TpakaaHuHa 0e3
ero cormacusa. He sBiseTcs pasriamieHueM CBEIACHUH, COIEpKAIIUXCS B
oOpaleHny, HamlpaBJICHHE MUCHMEHHOTO OOpAIlleHWsS B WHBIE HCIIOJTHHUTEIBHO-
pacnopsaIuTeIbHbIE OpraHbl MECTHOTO CaMOYIMpPABICHUS, MYyHHUIUNATbHBIC



YUPEKICHUS pailoHa, B KOMIIETEHIIUIO KOTOPBIX BXOJAUT PEIICHUE MTOCTABICHHBIX B
oOpalieH1H BOIPOCOB.

17.4. 3a HapylleHHE TOps/KAa M CPOKOB PAaCCMOTPEHHsS OOpallleHUH TpakaaH
JIOJDKHOCTHBIE  JIMIJA ~ HECYT  OTBETCTBEHHOCTh B COOTBETCTBUH  C
3aKOHOJaTEILCTBOM



